Project Time Log

Student Name: ____________________________________

Mentor Name: ____________________________________

Description of Project: _____________________________

All students must keep a detailed project log to be completed as the student goes through the exit project process. As well as describing what he/she did, the student should include statements regarding successes and failures, frustrations, and victories. In other words, the log should record not just time and work done, but emotions and reactions as well. Please record time in decimals and round to the nearest quarter hour.

	TRAINING TIME LOG
Please note that no more than 50% of your exit project hours can be spent training, learning, or observing. Please put your personal thoughts/descriptions in italics.

	Date
(mm/dd/yy)
	Number of Hours
	Detailed Description of Project Activity
(should include personal thoughts, experiences, emotions, etc.)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Training Hours
(7.5 hours can count toward total project hours)
	
	These hours are when you are receiving training (i.e. working with the mentor, attending classes, reading training manuals, annotating, etc.). Please list all training hours but understand only 7.5 hours can be counted.




	PROJECT TIME LOG
Please note that no more than 50% of your exit project hours can be spent training, learning, or observing. Please put your personal thoughts/descriptions in italics.

	Date
(mm/dd/yy)
	Number of Hours
	Detailed Description of Project Activity
(should include personal thoughts, experiences, emotions, etc.)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Project Work Hours
	
	These hours are when you are working on your project independently (no training involved)

	Total Exit Project Hours
	
	Total the training hours (not to exceed 7.5 hours) and the project hours for total exit project hours.



Student Signature _________________________________________	Date____________________
Mentor Signature _________________________________________	Date____________________
Advisor Signature _________________________________________	Date____________________
