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Resident Students
A resident student is any child who has attained the age of eligibility for school attendance and lives with a parent or a person acting as a parent who is a resident of the district.  Children who are homeless as defined by Kansas law and who are located in the district will be admitted as resident students.   For purposes of this policy, parent means the natural parents, adoptive parents, step-parents and foster parents.  For purposes of this policy, person acting as a parent means a guardian or conservator, a person liable by law to care for or support the child, a person who has actual care and control of the child and provides a major portion of support or a person who has actual care and control of the child with written consent of a person who has legal custody of the child.  (See JQKA)

Non-Resident Students
Non-resident students are those who do not meet the definition of a resident student.  Non-resident students may be admitted only to the extent that staff, facilities, equipment and supplies are available.


“Nonresident pupils” shall not be eligible to attend school in the district except where such pupil:

1)  Was a nonresident pupil properly enrolled in one of the attendance centers in the district at the close of the 1990-91 school year, in which event such pupil shall be allowed to continue attendance within the district until he/she graduates from high school; provided, that such pupil is not expelled from school, does not have his/her attendance transferred to a school outside the district, is enrolled at the commencement of each school year in a school within the district, and complies with all other requirements for school attendance as required by the laws of the State of Kansas, the policies of the Board, and the rules of the attendance center which he/she attends within the district;

2)  Is the child of an employee of the district; or

3)  Is admitted to school in the district under the terms of the application process.


Application

A parent/guardian or person acting as parent/guardian may apply to the Board for a nonresident pupil to attend school in the district.  Such applications shall be on forms approved by the Board and shall be available at each of the District’s attendance centers and at the District office.  The application must be submitted an annual basis to the principal of the school the pupil would attend, not later than the official count day for state financial reimbursement.  Students who are a resident of the school district on the official count day, but later move out of the district may make application to remain in the school district subject to the same conditions listed below.


Principals of the attendance centers in the district shall review all applications in a timely manner, which are filed with them and submit them to the superintendent with a recommendation for acceptance or rejection.  Upon review and approval by the superintendent, the application shall be submitted to the Board.  The Board shall consider the applications when presented and determine if the nonresident pupil will be 
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permitted to attend school in the District.  The superintendent in making his/her recommendation, and the Board in making it’s determination whether a nonresident pupil will be allowed to attend school in the District, shall consider all matters in determines relevant to such request, including:


1)  Available classroom space and facilities in the attendance center where the pupil 
would be enrolled.


2)  The manner by which the pupil will be transported to the attendance center where 
he/she wishes to enroll;


3)  The pupil’s previous academic and discipline records; and 


4)  The reason the pupil and his/her parent or person acting as parent request 
enrollment in an attendance center in the district.


The pupil, parent, or person acting as parent will provide all information requested by the principal or the superintendent in a timely manner.

Enrollment Procedures
The superintendent shall establish orderly procedures for enrolling all students, including pre-enrollment, changes in enrollment, normal enrollment times and communication to parents and to the public.  Any student who has been suspended or expelled from another district will not be admitted to the district unless approved by the board.

Part-Time Enrollment

Part-time students may enroll with the administration’s permission if they complete all paperwork in a timely fashion and are in attendance no later than September 20th of each year.  Part-time students may be admitted only to the extent that staff, facilities, equipment and supplies are available.

Identification of Students
All students enrolling in the district for the first time shall provide required proof of identity.  Students enrolling in kindergarten, first, or second grade shall provide a certified copy of their birth certificate.  Students enrolling in grades 3-12 shall provide a certified transcript or similar pupil records.

Enrollment Information
The enrollment documentation shall include a student(s permanent record card with a student(s legal name as it appears on the birth certificate, or as changed by a court order, and the name, address, telephone number of the lawful custodian.  The records shall also provide the identity of the student as evidenced by a certified birth certificate, copy of a court order placing the student in the custody of Kansas Social and Rehabilitation Services, a certified transcript of the student, a baptismal certificate, or other documentation the board considers satisfactory.  If proper proof of identity is not provided within 30 days of enrolling, the superintendent shall notify local law 
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enforcement officials as required by law and shall not notify any person claiming custody of the child.
Assignment to a School Building, Grade Level or Classes
The superintendent shall assign students to the appropriate building.  Any student desiring to attend a school outside the attendance area in which the student resides may do so only with the prior written permission of the superintendent.  

Assignment to a particular grade level or particular classes shall be determined by the building principal based on the educational abilities of the student.  If the parent(s) disagree, the principal(s decision may be appealed to the superintendent.  If the parents are still dissatisfied with the assignment, they may appeal in writing to the board.

Transferring Credit
In the junior high school and in the senior high school, full faith and credit shall be given to units earned in other accredited schools, unless the principal determines there is valid reason for not doing so.

Transfers from Non-Accredited Schools
Students transferring from non-accredited schools will be placed by the principal.  Initial placement will be made by the principal after consultation with parents or guardians and guidance personnel.  Final placement shall be made by the principal based on the student's documented past educational experiences and performance on tests administered to determine grade level placement.
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A child who does not meet the requirement for school residence but whose parents or guardians have signed a home purchase contract, signed a lease for a house or acquired land in the district and are in the process of building a residence may be admitted as a resident student.  In the case of building, the parents or guardians must demonstrate satisfactory and continual progress toward the completion of the residence, as determined by the superintendent.  In the event that the house is not completed within 120 days of enrollment, the parents may appeal to the superintendent for an extension.  The child may continue during a granted extension and may finish the school year initially enrolled in, but may not enroll the following year unless a bona fide resident of the district.
Verification of Residency

USD 323 reserves the right to conduct an on-going investigation of residency.  If substantial evidence exist as determined by the administration that the student does not maintain regular residency in the district, the building administration shall serve the primary caregiver of record notice that the student will be unenrolled after the 10th school day.  The parent or primary caregiver will be provided with the reasons why and the opportunity for a due process meeting with the building administration.  The parent or primary caregiver shall be provided with an opportunity to appeal the decision to the superintendent within 10 days of the due process meeting.  
Conditions of Non-Resident Acceptance
The following conditions apply to all non-resident students
· A student will not be admitted to the district who is under suspension or 

expulsion from another district.

· A student’s academic achievement, attendance, and conduct must initially and continually be at acceptable levels as determined by the building principal.

· Transportation is the responsibility of the non-resident parent.

· Children whose educational needs require special programs not provided within the district may not be enrolled in USD 323.
Children of Employees

Children of employees of USD 323 and those of special education employees assigned to USD 323 who reside out of district may attend school in the district.  If an employee who uses this provision resigns or is terminated, his/her child(ren) must qualify for readmission consistent with the conditions governing all other non-resident students. 
In accordance with Kansas Statute 72-1046, students whose parents or guardians are not residents of USD 323, may enroll if they become residents of USD 323 and are under the care and control of a resident of USD 323.  The building administrator shall verify that the student is a resident of the district.  
Change of Residency
Parents, guardians, or primary caregivers of students that change residency must notify the school office in which the student attends.  Students that move outside district boundaries may be eligible to continue attendance in USD 323 only if application for continuation is approved in accordance with Policy JBC.   The superintendent will make the determination if continuation of enrollment is allowable as per Policy JBC. The superintendent has the authority to grant temporary enrollment status.  The superintendent shall make a recommendation for continuance of enrollment to the Board of Education to act upon at the next regular meeting of the Board.
Notice to Parents, Guardians or Primary Caregivers
Policy JBC and JBC Administrative Procedures will be posted on the school district’s website and attached to the out-of-district application.  It is understood that parents, guardians, or primary caregivers acknowledge Policy JBC Enrollment and these guidelines as terms and conditions of enrollment.

Approved:  November 9, 2011
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Out-of-District Student Policy

Rock Creek USD 323

The potential for a large and sudden increase of in-district students combined with the near capacity status of our buildings requires a policy for accepting out-of-district students.  The following policy, therefore, is proposed:

Phase I:    Out-of-district applications will not be acted upon until the July BOE meeting 
at the earliest.  If 
need be, a special BOE meeting will take place after enrollment in order to determine the 
district’s ability to accept out-of-district applications.  

Phase II:  Only the following out-of-district applicants will be considered:

1. The children of employees

2. Out-of-District students who have attended USD 323 for at least one year.

Phase III:  Only the following out-of-district applicants will be considered:

1. The children of employees

2. Out-of District students who have attended USD 323 for at least three years.

Phase IV:  Only the following out-of district applicants will be considered:

1. The children of employees

2. Out-of District students who have attended USD 323 for at least five years.

Phase V:  The only out-of-district applicants considered will be children of employees.

Additional Policies:

1. Building principals should deny out-of-district applications when their investigation or experience reveals moderate to severe problems associated with the student’s discipline, attendance, or academic achievement.

2. Out-of-district applications are approved for one academic year at most and the USD 323 administration reserves the right to terminate any approved application at any time for problems relating to student discipline, attendance, or academic achievement.  A copy of this policy should accompany all out-of-district applications. 
3. As part of the application process, the building principal may require the student to submit a transcript, prior year attendance, and discipline report from their previous school. 
4. Out-of-District applications will not be accepted after the Sept. 20th enrollment count.

5. The superintendent shall have the authority to deny the acceptance of any out-of-district students for any and all buildings or grade levels at any time.  

6. In all Phases of out-of-district prohibition, the siblings of accepted out-of-district students will also be accepted.

7. If any out-of-district students are prohibited at certain buildings only the siblings of those students will have the option of attending at other buildings where their attendance has not been prohibited.  For example, if certain out-of-district students have been prohibited from attending SGE only, their siblings may still attend RCJSHS if they choose to do so.

Approved:  October 12, 2005

