
Rock Creek U.S.D. 323
Revised:  04/13/11

Request to Use School Facilities
Group/Organization Requesting Use 


Facility Requested:




Today's Date

_____Rock Creek Jr Sr High


Date Needed

_____Westmoreland Elementary


Begin Time 
a.m.  /  p.m.

_____St. George Elementary


End Time                     
a.m.  /  p.m.


(Circle One)       
Access Needed to Specific Building Areas:

Equipment Needed:


Specify the Purpose of This Request: ________________________________________________________________________________________________________________________________________________________

Rock Creek Board of Education Policy encourages the use of school buildings and grounds by community groups, as long as this community use does not interfere with daily school routine or school sponsored activities.

(
There will be no charge for community groups such as 4-H and Scouts to use the school facilities, as long as these activities are adult sponsored and conform to the regulations listed below.

(
Custodial costs will be charged if the building principal determines that a custodian is needed during the event.   Facility use requests should be directed to the appropriate building administrator.  Submit payment to:  USD 323 District Office, PO Box 70, Westmoreland, KS  66549-0070.
(
A kitchen use fee of an additional $7.00 per hour may be charged.  Kitchen facility use requests should be directed to the U.S.D. 323 Food Service Director.
REGULATIONS:

1.
All damage to building or equipment is the liability of the Group/Organization.

2.
Use of alcohol and/or tobacco is prohibited.

3.
The Group/Organization is responsible for all clean up.

4.
The Group/Organization is responsible for building security.

5.
U.S.D. 323 is not responsible, liable or accountable for personal injury or personal property damage or loss.

6.
Dunking on basketball goals is not allowed in the gymnasiums.
7.
Building principals shall have the authority to determine whether or not a custodian is needed for any requested building use.  If so, the requesting person will be billed for the custodian’s work.
8.
Approved adults are prohibited from lending their keys to anyone or opening a building for anyone without prior approval from the building principal.
9.
Baseball and softball practices by non-school organizations are prohibited.

I, representing the above named Group/Organization, have read the Regulations and agree to terms as specified.

_____________________________________       ____________________________________
Signature of Group/Organization Representative
             Administrator Approval                                        Date

_____________________________________
___________________________________ 

Phone






Email address
______________________________________      _$_________________________________
Mailing address





Total Charge for Use of Facilities

