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Rock Creek High School
USD 323
9355 Flush Road
St. George, KS 66535







Dear Students of U.S.D. 323:

Welcome to the Rock Creek Senior Exit Project Manual. The purpose of the Exit Project, a requirement for graduation, is to provide you with an opportunity to demonstrate the skills you have gained and the maturity you have achieved during your high school career. The project gives you a chance to make your high school experience a meaningful and useful one. 

The Exit Project is divided into four parts. The first involves researching and creating a documented paper on the topic of your choice. The second portion of the Exit Project consists of applying the information that you have gained in research to create a “product,” demonstrating your mastery of the topic. The third portion is a portfolio that organizes and demonstrates completion and self evaluation of the project. In the fourth and final portion, you will give a 10-20 minute presentation, followed by a 5-10 minute question and answer period, in which you discuss your research, your project, and what you have learned. 

The Exit Project requires you to find a mentor, who, along with your advisor and a faculty judge, oversees the project and ultimately determines if you meet all of the requirements. Although you may feel overwhelmed by the project requirements at this time, be assured that if you meet deadlines and put forth the effort, you will not only graduate, but you will feel like you have accomplished something very important and meaningful. 

Please become familiar with this manual and all of the requirements of the exit project. As you work on your exit project, you should know that you are bound to encounter setbacks. It is how you deal with these setbacks that determine whether or not you will complete your exit project. Avoid procrastination. The longer you procrastinate, the more difficulties you are bound to encounter.

In this manual, you will find all the requirements, deadlines, and forms that will ensure successful completion of the exit project. In addition, if you or your parents ever have any questions, the senior advisors are here to help you. Please feel free to contact us and discuss your project.

Good Luck!



Pat Booth			Sara Miller			Desiree Renner		Mary Siderewicz
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The Research Paper

The successful completion of this aspect of the Rock Creek High School Exit Project is a requirement of the junior English class, and all of the requirements and parameters will be covered in class with the instructor. There are, however, some important details to note about this portion of the exit project process:

· You are responsible for keeping all copies of your research paper, including electronic files. Rock Creek High School is not responsible for any lost or destroyed research papers. You should have 3 backup locations: school, home, and a flash drive.
· You are responsible for editing and correcting your graded copy of the research paper and providing a final copy of your paper (with your research paper grading rubric) for your portfolio. 
· Individuals who transfer to Rock Creek High School for their senior year will need to consult with the junior English instructor and their senior advisor about an appropriate course of action for completing this portion of the Exit Project.
See Research Paper rubric for detailed description of grading criteria on pages 13-16.

The Project

The aspect of the Exit Project that differs from most other requirements in high schools is the project itself. The project represents a hands-on experience dealing with some aspect of the research topic. The project directs the student away from textbooks and out into the real world. It allows the student to apply the information gained in research to create a product demonstrating learning and mastery of the topic.
	
Students should choose a project that is new to them or significantly builds upon any prior knowledge. One major requirement of the project is that it must demonstrate a learning stretch physically, emotionally, and/or intellectually. The other major requirement is the level of student ownership of the project. Students cannot simply participate in a preplanned activity or assist with established programs. They must create, organize and conduct their own activities or programs.

Listed below are project types that have been successful:
· a physical product: painting, model, fashion outlet, technical manual, rebuilt engine, build a deck
· a performance: dance or singing recital, drama show, musical video, fashion show, a formal speech in front of a large audience
· a physical experience: scuba diving, run a marathon, start a fitness program, earn a belt in karate
· a technology project: use software to create a building or landscaping plan, program a video game

Successful completion of the exit project will require you to secure a community mentor. The requirements are: 
· Must be at least 21 years of age
· Must have a minimum of two years of experience (preferably professional experience) in the topic field
· Must not be a relative or an employee of USD 323

Any and all work on the exit project must be conducted outside of USD 323. Students may not utilize any personnel, facilities, or supplies from USD 323, without unanimous consent of the Exit Project Committee and the Board of Education. The minimum time requirement for successful completion of your exit project is no less than 15 hours. The time committed to exit project must be correctly documented in your project time log. Job-shadowing will not be deemed an acceptable exit project. Exit projects will be evaluated by senior advisors prior to presentation day.
See Project Evaluation rubric for detailed description of grading criteria on page 19.

The Portfolio

The portfolio is due to your advisor, faculty judge, and mentor at least two weeks prior to presentation day!

You will prepare 3 copies of the portfolio using a ½” three-ring binder with clear front cover with a cover page inside and sheet protectors. The portfolio consists of the following in this order:

· Table of contents properly formatted with dot leaders and appropriate page numbers*
· Final copy of revised research paper with the research paper final grade rubric sheet (rubric is not numbered)
· Complete project time log with proper signatures and page numbering
· Student project reflection paper with proper title and format and page numbering
· Documentation, photos or illustrations of project work with numbered captions and proper page numbering
· Final typed copy of project proposal with proper signatures and page numbering

As the portfolio due date approaches, the Exit Committee will give all seniors a detailed presentation covering all of the expectations and requirements for each section of the portfolio.

*Starting with the first page of the research paper (excluding the title page), each page of the portfolio should be properly numbered. Pictures should have a date stamp, be identified by number, and have a caption explaining the contents.

See Project Evaluation Rubric for detailed description of grading criteria on page 19.

The Electronic Portfolio

At the conclusion of your exit process, seniors will be required to submit an electronic portfolio to his/her senior advisor. This will consist of a computer file folder containing all of the computer files that are associated with your exit project. This will include the following: cover page that includes student name and year, table of contents page, the research paper with the works cited page, the student reflection paper, the project time log, project reflection page, documentation that has pictures with captions (or any electronic file of documentation), and the final copy of the project proposal. These files will be kept by the Exit Project Committee on an external hard drive for a minimum of 5 years. Students are welcome to contact the school to have copies of those files.

The Presentation

Students will give a 10-20 minute presentation for a panel of judges (senior advisor, mentor, and faculty judge), followed by a 5-10 minute question and answer period. Student presentations should incorporate the Portfolio and show/demonstrate your physical product. A computer-aided presentation is strongly recommended. Wear appropriate dress clothing and conduct yourself with poise. As presentation day approaches, the Exit Committee will give all seniors a detailed presentation covering all of the expectations.

See Exit Oral Presentation Scoring Guide rubric for detailed description of grading criteria on page 17.




Student Name _________________________	Advisor __________________	Penalty Hours _____
Senior Exit Project Proposal/Confirmation Form
Proposal form is due on ___________. If you do not meet this deadline, it will result in an additional five hour requirement on your exit project and any unapproved work completed may not be applied to your exit project. 

Proposed Paper Topic: _____________________________________________________________________

  Thesis Based
  Career Report

General Description of Project _______________________________________________________________

_________________________________________________________________________________________

Check all of the boxes below that apply to your proposed exit project.
 Academic: project involves formal instruction from a mentor in a field outside of USD 323.
 Community Service: project provides viable service to the community. 
 Career:  project involves potential future employment.
 Personal Growth: project represents a unique personal challenge.

Potential People Involved: _________________________________________________________________

Potential Resources Needed: _______________________________________________________________

Potential Time Spent: _____________________________________________________________________

Potential Expense: ________________________________________________________________________

MENTOR CONFIRMATION

Briefly describe your mentor’s professional experience/knowledge as it pertains to your project topic:




Mentor Name ___________________________________	Mentor Job Title __________________________
Mentor Mailing Address ____________________________________________________________________
City ______________________________	State ____________	ZIP Code ___________________________
Home Phone _________________	Work Phone _________________	Cell Phone ____________________
Mentor E-Mail Address _____________________________________________________________________

*NOTE: My signature below confirms that I understand my role as mentor of this student with their Exit Project.  It also verifies that I am at least 21 years of age and have a minimum of two (2) years of experience with the chosen topic. I also agree to be present at the student’s exit project presentation. 

Mentor Signature _____________________________________________ 	Date _____________

PROPOSED PROJECT OUTLINE

Please provide a step-by-step accounting of the different aspects of your senior exit project. For example, it is simply not enough to say, “I’m going to repaint an old car.” You must provide a minimum of five separate steps that contribute to the completion of your project.

	Step #
	Description
	Completion
Date

	1
	

	 ___/___/___

	2
	

	 ___/___/___

	3
	

	 ___/___/___

	4
	

	 ___/___/___

	5
	

	 ___/___/___

	6
	

	 ___/___/___

	7
	

	 ___/___/___

	8
	

	 ___/___/___

	9
	

	 ___/___/___

	10
	

	 ___/___/___




Parent Signature______________________________________________    Date______________________

Student Signature _____________________________________________   Date______________________

Student E-mail_________________________________________ Contact Number ___________________

Exit Project Committee Use Only:
 (
Revisions:
) (
Approval:
No
Yes
Yes w/revisions
)










Faculty Advisor____________________________________________	Date_________________________
Mentor Contact Form


The community mentor plays an extremely important role in the completion of the Exit Project. The role of each individual mentor will vary greatly with the type of project the student has chosen to complete. Regardless, each mentor can provide valuable guidance and leadership for the student.

Students are required to have a minimum of three personal contacts with their chosen mentor, in addition to the initial mentor confirmation contact. Each contact must be documented and signed by the mentor and then returned to the advisor to keep on file. You are expected to type this form and obtain the proper signatures prior to submitting to your advisor. In order to pass the exit project, you must provide 3 documented contacts with your mentor.



Student Name ____________________________	Mentor Name ___________________________________

Length of Visit ___________________________	Date ___________________________________________

Please describe the nature of this contact (what was the purpose of the meeting and what was accomplished).  This should be a detailed description.






















Mentor Signature ________________________________________	Date___________________

Senior Advisor___________________________________________	Date___________________

Student Signature ________________________________________	Date___________________



Project Time Log

Student Name: ____________________________________

Mentor Name: ____________________________________

Description of Project: _____________________________

All students must keep a detailed project log to be completed as the student goes through the exit project process. As well as describing what he/she did, the student should include statements regarding successes and failures, frustrations, and victories. In other words, the log should record not just time and work done, but emotions and reactions as well. Please record time in decimals and round to the nearest quarter hour.

	TRAINING TIME LOG
Please note that no more than 50% of your exit project hours can be spent training, learning, or observing. Please put your personal thoughts/descriptions in italics.

	Date
(mm/dd/yy)
	Number of Hours
	Detailed Description of Project Activity
(should include personal thoughts, experiences, emotions, etc.)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Training Hours
(7.5 hours can count toward total project hours)
	
	These hours are when you are receiving training (i.e. working with the mentor, attending classes, reading training manuals, annotating, etc.). Please list all training hours but understand only 7.5 hours can be counted.




	PROJECT TIME LOG
Please note that no more than 50% of your exit project hours can be spent training, learning, or observing. Please put your personal thoughts/descriptions in italics.

	Date
(mm/dd/yy)
	Number of Hours
	Detailed Description of Project Activity
(should include personal thoughts, experiences, emotions, etc.)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Project Work Hours
	
	These hours are when you are working on your project independently (no training involved)

	Total Exit Project Hours
	
	Total the training hours (not to exceed 7.5 hours) and the project hours for total exit project hours.



Student Signature _________________________________________	Date____________________
Mentor Signature _________________________________________	Date____________________
Advisor Signature _________________________________________	Date____________________


Mentor Evaluation 

The Rock Creek Faculty would like to thank you for taking the time to act as a mentor. We know that your time commitment has been significant and it is greatly appreciated. We would like you take a few minutes to review those documents and fill out this evaluation. We look forward to seeing you on presentation day!

	Communication Skills

	
How did the student approach you about being a mentor?  




How would you describe the student’s ability to communicate effectively his/her plans and expectations?




Were your opinions solicited and appreciated?





	Student Ownership

	
How much “ownership” of the project do you feel the student demonstrated?




Do you feel he/she had a project and plan in place and was seeking guidance, or do you feel they surrendered much of the decision making to you?




Did you find yourself taking over parts of the project, or did the student consistently handle all aspects of the work?





	Knowledge and Skills

	
Can you provide examples of new skills or knowledge acquired by the student completing this project?








	Time Management

	
Can you provide examples of how the student effectively dealt with time management and scheduling issues?




Did you see the project in varying degrees of completion, and can you define approximately how much time passed between your first meeting with the student and your last meeting?




Do you personally feel that the student spent a minimum of 15 hours on the project, and can you verify (from their time log) that you met with them on the dates listed?





	Perseverance

	
Can you provide an example of any difficulties or obstacles that proved to be particularly challenging to the student?




How did the student work with you to overcome these obstacles?





	Quality

	
The Exit Project Committee expects the student’s project to approach professional quality.  Do you feel the student has met that objective?  Why or why not?







Additional Comments:



Mentor Name ____________________________	Date Portfolio received from student ________________	
(Please Print)
Mentor Signature______________________________________		Date__________________________
I give Rock Creek High School my permission to use my name and/or photo in news releases.	Yes	No
													        Please circle one


Exit Project Research Paper Rubric

Name:		           	Block:			Score:	/500	Pass   OR   Fail	

	
	110
	80
	60
	40
	20

	
IDEAS & CONTENT

	
Main Ideas: position and all ideas are clear, focused, and compelling

Development: details are selectively chosen and highly effective in expanding the main topic, supporting the argument, and providing insight

Addresses Readers’ Needs: holds attention; thoroughly explains topic in complete and understandable terms; responds to readers’ needs

Length: meets the proper minimum length (8 full pages)
	
Main Ideas: position/ideas are clear; some elements may not be compelling

Development: needs additional details in one or two places to expand the main topic, support the argument, and provide insight

Addresses Readers’ Needs: piques readers’ interest; explains topic in understandable terms but may leave readers with one or two questions

Length: has over half of the proper length, but does not yet meet the minimum of 8 full pages (6-7 pages)
	
Main Ideas: position/ideas are identifiable but could be more precisely worded; lack of clarity interferes with readers’ interest

Development: more detail and support needed in several places; repetitive, trivial, or rambling info. interrupts, but essay largely consists of focused info.

Addresses Readers’ Needs: sometimes responds to readers’ informational needs; several issues and/or questions are left hanging

Length: has just over half of the proper length (5 pages)

	
Main Ideas: position is vague; ideas are unfocused and rarely compelling

Development: missing details/support require readers to fill in many blanks; focused support are over-shadowed by repetitive, trivial, or rambling info.

Addresses Readers’ Needs: rarely responds to readers’ informational needs; several important questions and/or issues are left hanging

Length: has less than half of the proper length, but has more than just a quarter of the paper (3-4 pages)
	
Main Ideas: unclear; out of focus; indistinct; not yet known

Development: rarely attempted; lists of minor details or facts may be substituted for true development

Addresses Readers’ Needs: limited or unclear information; forces readers to make inferences throughout

Length: has only about a quarter of the proper length or less (1-2 pages)



	
	110
	80
	60
	40
	20

	
ORGANIZATION

	
Structure: guides readers purposefully through the text; key issues stand out clearly with equal development; paragraphing is highly effective; flows smoothly

Introduction & Conclusion: inviting; goes beyond a simple summary

Thesis: has a clear thesis statement that includes purpose of paper and topics to be covered

Transitions: present throughout; strong and natural; help to weave information into a cohesive whole

Format: follows proper research paper format (includes title page, outline, information heading, header with last name and page number, etc. and uses 12-pt. Times New Roman throughout)

	
Structure: effective but not compelling; balance of ideas and relationships among ideas could be improved; paragraphing is appropriate and effective but may be too obvious or formulaic; sequencing makes the text easy to follow, but is obvious 

Introduction & Conclusion: both present; one is truly effective, one is only functional

Transitions: present throughout but not necessarily strong or natural; help to weave together threads of info. but may be occasionally awkward

	
Structure: functional; gets the job done; may be so dominant, predictable, and/or formulaic that it smothers the ideas; paragraphing is mostly effective, could be revised in one or two spots; lingers too long on some points and skims over other points

Introduction & Conclusion: both are recognizable and functional, but not truly effective

Thesis: has a recognizable thesis statement, but may not include both the purpose of paper and topics to be covered

Transitions: usually present, but may be too obvious, too structured, or awkward
	
Structure: beginning to take shape, but not yet functional; feels more random than purposeful, often leaving readers with a sense of being adrift; paragraphing is not effective; main ideas should be more effectively arranged and delivered

Introduction & Conclusion: one present, not both

Transitions: occasionally present, but connections between some ideas are confusing
	
Structure: haphazard and disjointed; severely inhibits comprehension of ideas; paragraphing is not attempted or appears to be done at random; no clear sense of pace or direction to carry readers smoothly from point to point

Introduction & Conclusion: neither are present

Thesis: does not have a clear thesis statement and does not include purpose of paper and topics to be covered

Transitions: missing or unclear, forcing readers to make giant leaps; connections between ideas seem confusing or incomplete

Format: does not follow proper research paper format (may not include title page, outline, information heading, header with last name and page number, etc. and may not use 12-pt. Times New Roman throughout)






	
	25
	20
	15
	11
	5

	
VOICE

	
Energy & Passion: lively, expressive, and engaging; holds readers’ attention

Tone: effective; fits the topic, purpose, and audience; ideas are presented in fair and equitable language

Audience Awareness: clearly written for an audience; readers are engaged and compelled to read on

	
Energy & Passion: results are pleasant or intriguing, if not unique and engaging

Tone: mostly effective; largely fits the topic, purpose, and audience with minor exceptions; ideas in fair language with minor lapses

Audience Awareness:  understands audience but could better engage audience in spots

	
Energy & Passion: sincere; communicates on a functional, if somewhat distant level

Tone: somewhat effective; could be altered slightly to better fit the topic, purpose, or audience; ideas presented in fair language some of the time 

Audience Awareness: aware of an audience, but does not fully engage that audience; readers are informed, but must work at remaining engaged

	
Energy & Passion: shaky; seems somewhat distanced from topic or audience; the text lacks energy

Tone: ineffective; needs revision to better fit the topic, purpose, or audience; ideas are rarely presented in fair language

Audience Awareness: little awareness of an audience; readers must work at remaining engaged

	
Energy & Passion: disengaged; seems definitely distanced from topic, audience, or both

Tone: inappropriate for the issue, purpose, and audience; ideas are not presented in fair language

Audience Awareness: no understanding of audience; no attempt to involve readers; readers must work hard to remain engaged and gain info.



	
	25
	20
	15
	11
	5

	
WORD CHOICE

	
Accuracy: both common and uncommon words are used correctly and enhance overall meaning

Specificity: precise diction; any specialized vocabulary used is sufficiently explained

Appeal:  original and appealing; striking words and phrases catch interest; language is natural and never overdone; slang or clichés are not used

	
Accuracy: words capture meaning; experiments with uncommon words and generally uses them effectively

Specificity: generally precise diction; any specialized vocabulary used is most often sufficiently explained

Appeal: some originality; striking words and phrases largely catch interest but may be overdone in places; rarely has redundancy, slang, or clichés

	
Accuracy: words are usually correct; may sometimes interfere with meaning

Specificity: some precise diction; specialized vocabulary, if used, sometimes lacks sufficient explanation

Appeal: little originality; readers occasionally lose interest; occasional use of redundancy, slang, cliché; overly familiar words and phrases rarely capture readers’ imagination
	
Accuracy: words are frequently incorrect or inadequate, often interfering with meaning

Specificity: generic diction used; specialized vocabulary, if used, often lacks sufficient explanation

Appeal: functional, but lacks punch and originality; words convey ideas but do not capture readers’ imagination; readers often lose interest; frequent redundancy; overuse of slang or clichés
	
Accuracy: incorrect and inappropriate words corrupt meaning and confuse readers

Specificity: generic diction used; words are so vague and abstract (e.g., It was a fun time, It was nice and stuff), only a general message is conveyed

Appeal: bland, unoriginal; limited vocabulary does not speak to audience; riddled with redundancy, slang, and/or clichés that distract readers; must force self to continue reading




	
	25
	20
	15
	11
	5

	
SENTENCE FLUENCY


	
Reading Ease: glides along with each sentence flowing effortlessly

Structure: sentences are well built and skillfully crafted; reflect logic and sense; fragments, if used, are purposeful and work well

Variety: purposefully diverse; effective in moving readers readily from one sentence to the next

	
Reading Ease: reads smoothly though it may lack a certain rhythm or grace

Structure: sentences are grammatically correct but may not seem skillfully crafted; most sentences reflect logic; fragments are purposeful

Variety: mostly diverse; usually effective in moving readers from one sentence to the next
	
Reading Ease: reads efficiently for the most part, tends to be more mechanical

Structure: shows control over simple structure, variable control over complex; reflects some logic; some run-ons and/or fragments

Variety: frequently favors a particular beginning or structure; may be formulaic; somewhat effective in moving readers

	
Reading Ease: word patterns are often jarring or irregular, forcing readers to pause or re-read

Structure: shows some control over simple structure, little control over more complex; few sentences reflect logic; frequent run-ons and fragments

Variety: relies on one or more formulaic beginnings or structures; rarely effective in moving readers
	
Reading Ease: difficult to follow; most sentences tend to be choppy, incomplete, rambling, awkward

Structure: little or no control; tends to obscure meaning, rather than showing how ideas relate; persistent run-ons and/or fragments

Variety: repetitive patterns make readers weary; not effective in moving readers from through sentences






	
	25
	20
	15
	11
	5

	
CONVENTIONS

	
Control: solid control over a wide range of standard spelling, grammar, and usage conventions that enhances readability

Error Frequency: very few and minor; readers can easily skim over errors unless specifically searching

Punctuation: almost always correct; used purposefully and effectively

Publication Readiness: only light editing is required for publication

	
Control: moderate control over a range of standard spelling, usage, and grammar conventions which generally enhances readability

Error Frequency: few; occasionally serious enough to be mildly distracting

Punctuation: terminal punctuation is almost always correct; a few errors with internal punctuation

Publication Readiness: generally light editing is needed, but certain places need more thorough editing 

	
Control: fair control over a small range of standard spelling, usage, and grammar conventions; problems do not distort meaning

Error Frequency: numerous or serious enough to be a bit distracting, but the handles most conventions well

Punctuation: terminal punctuation is typically correct; internal punctuation may be often incorrect or missing

Publication Readiness: more thorough editing is still needed
	
Control: weak control over a small range of standard spelling, usage, and grammar conventions; in some places, problems distort meaning

Error Frequency: numerous or serious enough to distract readers frequently

Punctuation: terminal punctuation is sometimes correct; internal punctuation is rarely correct or is missing

Publication Readiness: substantial editing is still required
	
Control: little or no control over standard spelling, usage, and grammar conventions; problems frequently distort meaning

Error Frequency: continually distracts readers; readers must read once to decode, then again for meaning

Punctuation: both terminal and internal punctuation is often incorrect

Publication Readiness: extensive editing is required



	
	110
	80
	60
	40
	20

	
RESEARCH

	
Researched Information: 
· demonstrates strong commitment to quality of info. 
· research supports the writer’s main idea/thesis without squelching his/her own ideas and analysis of information

Incorporation of Research:
· effectively paraphrases material into writer’s own style
· effectively weaves borrowed material into writer’s own sentences and paragraphs
· punctuates borrowed material correctly to enhance readability

Sources:
· includes all current sources
· all sources used equally
· includes at least 11 sources

	
Researched Information: 
· demonstrates a commitment to the quality of information 
· research supports main idea/thesis but may occasionally overshadow writer’s own ideas

Incorporation of Research:
· paraphrasing of material into writer’s style is largely effective
· weaving of borrowed material into writer’s own sentences and paragraphs is largely effective
· minor errors in punctuation of borrowed material exist but do not impede readability

Sources:
· includes sources that are mostly current
· uses sources equally most of the time
· includes only 8 sources

	
Researched Information:
· demonstrates limited commitment to the quality of info. borrowed 
· research frequently overshadows the writer’s own ideas on the topic or analysis of the information

Incorporation of Research: 
· attempts to paraphrase borrowed material into writer’s own style but is not effective
· attempts to weave material into writer’s own sentences and paragraphs but is not effective
· errors in punctuating material begin to impede readability

Sources:
· includes sources that are sometimes current
· uses sources equally sometimes; relies on a few too often
· includes only 6 sources

	
Researched Information:
· demonstrates very little or no commitment to the quality of info.
· writer’s own ideas are replaced by an over-abundance of research without analysis

Incorporation of Research: 
· attempts to paraphrase borrowed material into writer’s own style result in the essential ideas of the source being altered
· attempts to weave material into writer’s own sentences and paragraphs but alters the ideas
· errors in punctuating borrowed material impede understanding

Sources:
· includes sources that are mostly outdated
· uses sources equally very rarely
· includes only 4 sources

	
Researched Information: 
· demonstrates disregard for the quality of information 
· writer’s own ideas on the topic and/or analysis of the information are not present

Incorporation of Research: 
· does not attempt to paraphrase borrowed material into writer’s own style
· does not attempt to weave borrowed materials into writer’s own sentences and paragraphs
· errors in punctuating borrowed material inhibit readability and understanding

Sources:
· includes all outdated sources
· does not use sources equally
· includes only 2 sources




	
	50
	40
	30
	20
	11

	
IN-TEXT CITATIONS

	
· all borrowed material is fully documented and cited
· enables reader to verify source of all borrowed material
· minor errors, if any, do not blatantly violate the MLA rules

	
· most borrowed material is fully documented and cited
· enables reader to verify source of most borrowed material
· minor errors do not blatantly violate MLA rules
	
· some borrowed material is fully documented and cited
· enables reader to verify source of only some borrowed material
· a few errors blatantly violate MLA rules

	
· rarely is borrowed material fully documented or cited
· some citations incorrectly identify reference sources
· many errors blatantly violate MLA rules

	
· borrowed material is not fully documented or cited
· citations, if present, incorrectly identify reference sources
· ignores MLA rules of documentation 






	
	50
	40
	30
	20
	11

	
WORKS CITED

	
· lists full bibliographic information for all cited sources 
· omits sources that were consulted but not cited
· minor errors, if any, do not blatantly violate MLA rules and are easily missed

	
· lists most bibliographic info. for all cited sources; reader can find source despite any missing info.
· includes some sources that were consulted but not cited
· minor errors do not blatantly violate MLA rules

	
· missing bibliographic information for one source cited in the document
· a few errors blatantly violate MLA rules
	
· missing bibliographic information for more than one source cited in the document
· many errors blatantly violate MLA rules
	
· missing bibliographic information for multiple sources cited in the document
· ignores MLA rules



	
PLAGIARISM POLICY

	
Plagiarism/Cheating: any violations of the English 12 plagiarism and cheating policy or of the Rock Creek High School policy will be grounds for a grade of 0/500 on the research paper, negating all other points earned on this rubric. Violations include the following:  
· Including any text or idea that is copied directly from a source (or has only minor changes, like a few changed words or phrases) without the use of quotes and without attribution/citation
· Using the same sequence of ideas or organization of content as a source without attribution/citation
· Paraphrasing using the same sentence structures or substituting few words or phrases without the use of quotes and without attribution/citation
· Paraphrasing using your own sentence structures, but also using key words or phrases from the author, without quotes and without attribution/citation
· Using long sections of work that have been rewritten by another person, including another student, a tutor, etc.
· Turning in a paper that you have bought, found, or received, through the Internet, from former students, or from any other source


	
INCOMPLETE PAPER POLICY

	
Incomplete Papers:  any paper that is missing any major required portion will not be considered passing, even if point values are above the passing limit; it will be considered “incomplete” until the missing portion is added to the paper, then it will be awarded a grade.  Students must have the following items included with their papers in order to not receive an incomplete grade:  
· Title Page
· Outline
· Research Paper
· Works Cited




	
COMMENTS




















Exit Project Oral Presentation Evaluation Rubric

Name____________________________ Topic_______________________________Evaluator_____________________________
The Rock Creek High School faculty and staff thank you for choosing to share your time with us today.  Your willingness to act as a mentor for one of our students has been invaluable. We appreciate your input as the exit project process draws to a close. Today, you will be helping us to evaluate your student’s presentation of their exit project. The scoring rubric below is divided into three major sections, and each section contains a number of grading indicators. Please circle the appropriate score for each grading indicator (listed below the descriptions) and then total the score in the indicated box at the end of each section.
	Organization

	Indicator
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	
Effective Opening/Preview 
	No obvious opening statement
No preview of information
	Attempted opening statement
Some previewed points
	Intermediate opening statement
Basic preview of information
	Clear attention getting opening
Clear preview of info
	Dynamic opening
Creative and thorough preview of main points

	Circle one
	1
	2
	3
	4
	5

	
Effective Closing/Review 
	No closing statement
No review of information
	An attempt was made to close presentation and  to summarize
	Intermediate attempt at closing statement and presentation review
	Clear closing statement
Highlights main points
	Dynamic, memorable closing
Creatively reviews main points

	Circle one
	1
	2
	3
	4
	5

	Effective Organization
	No organization evident

	Main points are present but in no logical order
	Intermediate level of organization
	Presentation demonstrates order with minor flaws
	Main points follow a logical, sequential order

	Circle one
	1
	2
	3
	4
	5

	Comments:	Points Possible: 15

                                                                                                                                                                                  Organization Section Score 



	Delivery

	Indicator
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	
Confidence/Energy



	Difficult to understand due to volume, pitch, rate or articulation
Lacked any passion for topic
	Understandable but lacking in one or more areas
Displayed little enthusiasm for topic
	Intermediate level of confidence
Made consistent attempts to speak passionately about the topic
	Easily understood, appropriate volume, pitch, articulation
Clearly passionate about the topic
	Powerful, energetic speaking adds emphasis and interest
Enjoyable to watch

	Circle one
	1
	2
	3
	4
	5

	
Word Choice/Vocal Interferences 
(um,  er, uh, etc...)





	Poor grammar and/or inappropriate language
Numerous vocal interferences disrupt presentation
	Grammar and language usage inconsistent
Vocal interferences detract from  presentation
	Minor breakdowns in grammar or language
Vocal interferences limited; inconsistent
	Appropriate grammar and language
Speech is primarily free of interferences
	Creative word choices elevate presentation
Speech is free of interferences

	Circle one
	1
	2
	3
	4
	5

	
Body Language/ Appearance



	Posture or movement become main focus
Appearance becomes main focus
	Posture or movement causes a distraction
Appearance detracts from presentation
	Inconsistent body language or posture
Questionable attire and or appearance 
	Posture and movement are not a distraction
Appropriate attire; not distracting
	Confident posture and movement augment presentation
Professional attire 

	Circle one
	1
	2
	3
	4
	5

	
Eye Contact



	No eye contact


	Minimal eye contact
	Inconsistent eye contact
	Consistently attempts to visually engage audience
	Consistently engages entire audience

	Circle one
	1
	2
	3
	4
	5

	Comments:	Points Possible: 20


	Delivery Section Score



The following section of the scoring guide is more significant in evaluating the student’s speech because it focuses more on what was presented and less on how it was presented.

	Content

	Indicator
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	
Research Paper Review

	Little or no explanation
of research paper

	Basic review of research paper main points

	Intermediate review of research paper

	Reviews research paper and connection with project
	Clear, concise review of research paper and its connection to the project

	Circle one
	1
	2
	3
	4
	5

	Project Preview

	Demonstrated no evidence of planning
	Partial explanation of project planning
	Appropriate proof of project planning
	Above average evidence of planning
	Superior evidence of planning/scheduling

	Circle one
	1
	2
	3
	4
	5

	Project Review
	Little or no explanation of the project execution 
	Explanation of project execution incomplete
	Average explanation of project execution
	Appropriate expla-nation of project execution
	Creative and unique explanation of project execution

	Circle one
	1
	2
	3
	4
	5

	Learning Experience
	Does not address what student learned completing the project
	Attempts to illustrate the learning experience of the project
	Intermediate explanation of learning experience
	Clearly addresses positive/negative learning experiences of the project
	Creative/Unique relation of the project learning experience

	Circle one
	1
	2
	3
	4
	5

	Visual Aids
	No visual aids
	Inadequate, difficult to see visual aids
	Adequate visual aids
	Visual aids enhances presentation
	Dynamic use of creative visual aids

	Circle one
	1
	2
	3
	4
	5

	Portfolio
Utilization
	No attempt to utilize portfolio
	Some attempt was made to utilize portfolio
	Consistent attempts made to utilize portfolio
	Portfolio was well utilized in the speech
	Creative/dynamic utilization of portfolio

	Circle one
	1
	2
	3
	4
	5

	Project Defense
Question & Answer
	Responses demon-strated little or no understanding
	Responses inconsis-tent or incomplete
Off-topic
	Responses demonstrated basic understanding 
	Clear, concise responses; superior knowledge of topic
	Dynamic, thorough responses; superior knowledge & passion

	Circle one
	1
	2
	3
	4
	5

	Comments:	Points Possible: 35

	Content Section Score



LENGTH OF SPEECH
                                                                                                                    ______:_______     
                                 
	Time Requirements 11 to 20 minutes

	Level 1
	Level 2
	Level 3

	Fails to meet 11 minute requirement or exceeds 20 minutes
	Meets time requirement
	Clearly rehearsed and well-paced

	20 pts
	25 pts
	30  pts

	Comments:	Points Possible: 30


	Time Section Score



                                                                                                                                                                           				Total of all section scores 
	100 points possible


Exit Project Evaluation Rubric

Student Name_______________________ 	Project Title________________________ Senior Advisor _______________________ 


All projects must be submitted to Senior Advisors by the assigned deadline. This time needs to be scheduled with the Senior Advisor well in advance to avoid conflicts. Failure to submit the project before the target date will result in additional documented hours on the Exit Project. 


	Planning and Time Management: This score indicates the amount of time spent planning the project and the effectiveness of time management skills throughout the completion of the project (meeting assigned deadlines, turning in paperwork, etc.).

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5

	PLANNING & TIME MANAGEMENT
	No evidence of planning
	Procrastination lead to incomplete project
	Little planning or forethought
Project hastily completed for deadline
	Basic planning and time management needs necessary for project completion met
	Planning and time management exhibited enhance the overall project
	Exhibits a professional level of planning and time management

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score




	Time and Effort:  This score indicates the amount of time and effort the student expended completing the project.

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5

	TIME AND EFFORT
	No evidence of effort
	Little or no “authentic” time spent on project
	Minimal effort
 Met minimum time requirements and didn’t complete project
	Meets basic time and effort required to complete project
	Time and effort expended on project enhances the overall project
	Exhibits a professional level of time and effort expended on project

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score




	Evidence of Learning and Risk Factor:  This score indicates the level of knowledge gained by the student evident through the project, and the extent to which the student was “stretched” or took risks through the project experience.

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5

	EVIDENCE OF LEARNING AND RISK FACTOR
	No evidence of genuine learning
	Student never stretched their knowledge/capabilities
	Little demonstration of genuine learning; limited risks taken
	Project demonstrates genuine learning/risks were taken for expand-ing knowledge and skills
	Project and project experience clearly “stretched” student knowledge and skills
	Student took several risks to achieve a superior level of knowledge and skills through the project process

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score




	Degree of Difficulty:  This score indicates the variety and complexity of the components to completing the project.

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	DEGREE OF DIFFICULTY
	Project incomplete
	Not age-appropriate difficulty
	Little degree of difficulty evident
One dimensional project
	Project comprised of more than one component of appropriate difficulty
	Project comprised of multiple components or components exhibit great difficulty
	Project complexity approaches professional quality

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score



	Portfolio Preparation:  This score indicates the quality of the portfolio.

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	PORTFOLIO PREPARATION
	Missing portfolio
	Incomplete portfolio
Some required sections missing
	Portfolio has major formatting and/or many spelling errors
	Portfolio complete with several minor errors
	Portfolio complete with very few minor errors
Contents concise  and accessible
	Portfolio clear, concise, accessible, with unique content
No formatting or spelling errors

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score



	Quality of Final Project:  This score indicates the actual quality of the physical product or quality of the project experience, with “professional” quality being a score of 5.

	Indicator
	Level 0
	Level 1
	Level 2
	Level 3
	Level 4 
	Level 5

	QUALITY OF FINAL PROJECT
	No physical project or documentation of project experience
	Little concern for project quality or incomplete project
	Project completed but demonstrates low quality
	Project demonstrates appropriate quality
	High quality project illustrates student work ethic
	Professional quality product or project experience

	Circle one
	0
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5

	Comments: 
	
	Points Possible: 5
	Score



 (
Comments
:
)






Total  Score________ 	Final Points________     


Percent ________     	Rank ______


GENERAL INFORMATION

· On exit presentation day, your scores will be provided to you so you may ascertain your graduation status. Your pass/fail status will also be posted to your official transcript.  

· It is your responsibility to schedule your exit project presentation time and contact your mentor to determine his/her availability at that time.

· Your three judge panel that will assess your presentation will be made up of your senior advisor, mentor, and a faculty judge who will be assigned to you.

· Once you have successfully completed all portions of the exit project, you may opt out of your advisor class for the remainder of the school year. A form will be available in the office and must be signed by a parent.

· If you do not pass the presentation, you will be asked to schedule a revised presentation time with your mentor, senior advisor, and faculty judge within four weeks of the original presentation date. This will be your last chance with this topic/project. Students who do not present on exit presentation day will have only ONE remaining opportunity to pass the presentation.

· If you do not pass the project, additional requirements must be approved by the exit committee and completed within the designated time period.

· If you do not meet the prescribed deadlines for mentor contacts or other forms, the following consequences will apply:
· 1st offense will result in a conference with the student 
· 2nd offense will result in contact with the parents to inform them of missed requirements
· 3rd offense will result in a contract being drawn up with the student, senior advisor and principal outlining the course of action available to the student necessary for graduation. If you do not comply with the conditions of this contract, you will not graduate from Rock Creek High School.

· There will be several instructional sessions offered during advisor time of your senior year designed to assist you in successful completion of the exit project. Specific sessions will be given over proper documentation for your portfolio and your exit presentation. At the end of each session a general handout will be provided to the student with explanations and examples of proper procedure. You are required to attend these sessions as part of the exit project process.

· If you need to change your exit project plans from the original proposal approved by the committee, you MUST resubmit a proposal form specifically outlining the changes you are considering. You cannot simply ask your advisor or a member of the exit project committee for approval; it must be resubmitted to the entire committee for review. Current members of the exit project committee are:  Mrs. Renner, Mrs. Miller, Mrs. Booth, and Mrs. Siderewicz.

· Students and parents can find copies of all forms and deadlines online at the district website or on the I: Drive of the Rock Creek High School computer network.

 Exit Project Deadlines
2011-2012

	Project Component
	Early Bird Deadlines
	Normal Deadlines

	Project Proposal Confirmation Form
	1-19-11
	1-19-11

	Mentor Thank-You Letter
	5-20-11
	5-20-11

	Research Paper Submission
	5-23-11
	5-23-11

	Mentor Contact #1 Form
	9-30-11
	9-30-11

	Final Copy of Research Paper
	9-30-11
	9-30-11

	Mentor Contact #2 Form
	10-27-11
	12-2-11

	Presentation Date/Time Confirmation
	12-2-11
	2-22-12

	Mentor Contact #3 Form
	12-2-11
	2-22-12

	Completed Portfolio (due at 8:30 a.m.)
	12-9-11
	3-2-12

	Completed Project (due at 8:30 a.m.)
	12-9-11
	3-2-12

	Exit Presentation Day
	12-22-11
	3-16-12




Failure to meet these deadlines will have serious consequences on your project assessment rubric, and will ultimately lead to additional project requirements and/or failure of your exit project (see the Senior Exit Project Evaluation form under Evidence of Planning and Time Management).

Students are encouraged to take advantage of the early presentation opportunity. Intentions to present early must be scheduled with your advisor in advance and will require you to meet the “Early Bird” deadline
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