
Course Length:
2 semesters
Grade Level:

10
Prerequisite:

None
Textbooks:

Century 21 Accounting, 8th edition, South-Western Educational Publishing
Course Description:
Understanding the accounting cycle is the basis of a first-year financial accounting course. The primary approach is toward understanding the accounting principles and concepts for profit motivated businesses. First-year accounting students will study the accounting cycle for a sole proprietorship, partnership and corporation. Students will also be introduced to automated accounting. The accounting procedures will also be completed using a computer automated accounting system.
Methods of Teaching:
A variety of teaching methods are used for this class including lecture, demonstrations, guided practice, hands-on activities, and simulations.
Pre-test & Post-test:
A pre-test is not used in this class.

The post-test is a final project used as a CRT. The final project is a simulation reinforcing comprehensive accounting concepts taught throughout the semester.
Grading Method:
Grades are determined using daily assignments, unit projects, tests, computer applications and a final project applying their knowledge to a simulated real-life business.
Course Outline:
I. Starting a proprietorship

A. Identify accounting, accounting system, accounting records, accounts, account titles, account balances

B. Describe a service business

C. Describe a proprietorship

D. Define accounting concepts – business entity, unit of measurement, going concern, realization of revenue

E. Describe assets, liabilities and equities

F. Describe the accounting equation

G. Analyze transactions using the accounting equation

H. Analyze transactions into debit and credit parts using T accounts

I. Analyze equity transactions – investments and withdrawals

J. Describe revenue and expenses

K. Analyze transactions using assets, liabilities, owner’s equity, revenue and expenses

L. Prepare a chart of accounts

II. Journalize transactions

A. Identify a journal

B. Describe the general amount columns and special amount columns

C. Explain double entry accounting

D. Describe and identify source documents

1. Check

2. Invoice

3. Receipt

4. Memorandum

5. Calculator tape

6. Define account concept – objective evidence

E. Journalize transactions

1. Receive cash as an investment

2. Pay cash for supplies

3. Pay cash for insurance

4. Buy supplies on account

5. Pay cash on account

6. Receive cash from sales

7. Sell services on account

8. Pay cash for rent, other expenses

9. Receive cash on account

10. Pay cash to the owner for personal use

F. Proving and ruling a journal

1. Proving a journal page

2. Ruling a journal page

3. Starting a new journal page

4. Proving cash

G. Journalize transactions using an automated accounting system

III. Posting to a general ledger

A. Identify ledger

B. Relate a T account to a ledger account form

C. Prepare a chart of accounts and maintain files

1. Add and delete accounts to the chart of account

2. Classify accounts according to numerical system

3. Open a ledger account

D. Post separate amounts from a journal to a general ledger account

1. Explain post reference numbers

2. Write the date

3. Write the journal page number

4. Write the debit or credit amount

5. Calculate the new balance

6. Return to the journal and enter the ledger account number in the post reference column

E. Post column totals from a journal

F. Correct error with appropriate entry

G. Post to ledger accounts using an automated accounting system

IV. Cash control systems

A. Identify business uses of cash

B. Checking accounts

1. Signature cards

2. Deposit cash

3. Endorsements

a. Blank endorsement

b. Special endorsement

c. Restrictive endorsement

4. Complete checks

5. Record information on a check stub

6. Record information in a check register

7. Record and journalize a voided check

C. Bank reconciliation

1. Bank statement information

2. Complete a reconciliation

3. Record and journalize a bank service charge

D. Dishonored checks

1. Reasons for a dishonored check

2. Record and journalize a dishonored check

E. Electronic funds transfers

1. Identify electronic funds transfers, debit cards, direct deposits

2. Journalize an electronic funds transfer

F. Petty cash

1. Establish a petty cash fund

2. Make payments from a petty cash fund

3. Determine cash short or cash over

4. Replenish petty cash

G. Reconciling a bank statement and recording a bank service charge using an automated accounting system

V. Worksheet for a service business

A. Define accounting concepts – consistent reporting, accounting period cycle and matching expenses with revenue

B. Identify fiscal periods and worksheets

C. Prepare heading of worksheet

D. Complete trial balance columns on a worksheet

E. Planning adjustments on a worksheet

1. Purpose of adjustments

2. Supplies adjustment

3. Insurance adjustment

F. Extending financial statement information on a worksheet

1. Recording revenue and expenses in the income statement columns

2. Recording assets, liabilities and equities in the balance sheet columns

3. Calculating net income/loss

G. Finding and correcting errors on the worksheet

1. Difference of 1 is usually an error in addition

2. Difference divided evenly by 2 may be a debit written in the credit column

3. Difference divided by 9 may be transposed numbers

4. Difference may be an omitted amount

5. Errors can occur on the worksheet, ledger accounts or journal entries

6. Procedures for correcting errors

VI. Financial statements for a proprietorship

A. 
Define account concept – adequate disclosure

B. 
Preparing an income statement
 
1.
Complete the heading of the income statement

2.
Complete the revenue section with 1 or 2 sources of income


3.
Complete the expense section


4.
Calculate net income

5.
Calculate component percentages for total expenses and net income


6.
Analyze in a written summary
C.       Preparing a balance sheet
1.
Complete the heading of the balance sheet
2.
Complete the asset section

3.
Complete the liability section
4.
Complete the equity section




a.
Capital account will reflect the net income/loss






b.
Capital account will reflect the decrease from drawing

5. Assets must equal the liabilities plus owner’s equity
6. Analyze in a written summary
D. 
Preparing financial statements using an automated accounting system

VII.
Recording adjusting and closing entries for a service business
A. 
Journalize adjusting entries from the work sheet

B. 
Journalize closing entries

1.
Identify permanent and temporary accounts

2.
Purpose of closing entries

3.
Need for income summary account

4.
Closing entry for income statement accounts with a credit balance

5.
Closing entry for income statement accounts with a debit balance

6.
Closing entry to record net income or loss and close income summary account

7.
Closing entry for owner’s drawing account

C.
Post adjusting and closing entries

D.
Prepare a post-closing trial balance

E.
Complete the closing process using an automated accounting system
VIII. 
Journalize purchases and cash payments

A.
Define cost of merchandise, markup, purchases, terms of sale, cash discount, trade 



discount, contra account

B.
Journalize purchasing merchandise for cash

C.
Journalize purchasing merchandise on account

D.
Journalize paying cash on account

E.
Journalize cash and merchandise withdrawal by partners

F.
Prove and rule extended journal

G.
Journalize purchases and cash payments using an automated accounting system

IX. Journalize sales and cash receipts

A.
Calculate sales tax

B.
Journalize cash and credit card sales

C.
Journalize sale of merchandise on account

D.
Journalize cash receive on account

E.
Journalize sales and cash receipts using an automated accounting system

X. Posting to general and subsidiary ledgers

A.
Describe subsidiary ledgers and relationship to the general ledger

B.
Post individual amounts from the general amount columns of the journal

C.
Post journal’s special amount columns

D.
Post to an accounts payable ledger

E.
Post to an accounts receivable ledger

F. Prove the subsidiary ledgers

G. Prepare a schedule of accounts payable

H. Prepare a schedule of accounts receivable

XI. Payroll records

A.
Define pay period, payroll, salary

B.
Complete payroll time cards

C.
Determine payroll withholding

1.
Employee income tax

2.
Social security tax



3. 
Medicare tax

D.
Prepare payroll register

1.
Calculate gross earnings

2.
Calculate payroll deductions

3.
Calculate net pay

E.
Prepare employee earnings record

F.
Prepare payroll checks

1.
Prepare a check for net pay

2.
Prepare an employee’s payroll check

F. Journalize a payroll

G. Calculate employer payroll taxes

H. Journalize employer payroll taxes

I. Reporting withholding and payroll taxes

1.
W-2 Wage and Tax Statement

2.
Prepare Employer’s Quarterly Federal Tax Return

3.
W-3 Transmittal of Income and Tax Statement

J. Journalize payment of the liability for payroll taxes

K. Complete a payroll using an automated accounting system
L. Complete a payroll using a spreadsheet


XII. Distributing dividends and preparing a worksheet for a corporation

A.
Describe stockholder, board of directors, retained earnings, dividends

F. Journalize declaration of dividends

G. Journalize payment of dividends

H. Worksheet for a corporation

1.
Adjust interest income

2.
Adjust uncollectible accounts expense

3.
Adjust depreciation expense

4.
Adjust interest expense

5. Calculate federal income tax on net income/loss

6. Adjust federal income tax expense

XIII. Financial statements and end-of-fiscal-period entries for a corporation

A.
Prepare an income statement

1.
Calculate net sales and net purchases

2.
Analyze income statement and prepare written report
B. Prepare a statement of stockholders’ equity

1.
Prepare the capital stock section

2.
Prepare retained earnings section

C. Prepare a balance sheet

1.
Calculate the book value of accounts receivable for assets section

2.
Prepare liabilities section

3.
Prepare stockholders’ equity section

4.
Analyze balance sheet

5. Calculate working capital

6. Calculate ratio of current assets to current liabilities
7. Analyze status and prepare written report
D. Prepare adjusting, closing and reversing entries

E. Prepare post-closing trial balance

F. Complete end-of-fiscal-period work using an automated account system

XIX. Accounting for uncollectible accounts receivable

A.
Define uncollectible accounts, book value

F. Allowance method of recording losses from uncollectible accounts

G. Journalize adjustment for uncollectible accounts expense

H. Write off uncollectible accounts receivable

I. Collect uncollectible accounts receivable

J. Record uncollectible account entries using an automated accounting system

XX. Accounting for plant assets and depreciation

A.
Describe current assets and plant assets, real property and personal property, assessed 

value


B.
Journalize buying of a plant asset

C.
Calculate and journalize property tax

D.
Describe depreciation expense, estimated salvage value

E.
Calculate depreciation expense using straight-line method

F.
Journalize depreciation expense

G.
Complete a plant asset record

H.
Calculate accumulated depreciation and book value

I.
Record sale of a plan asset



J.
Calculate depreciation using the double-declining-balance method

K.
Calculate depreciation using sum-of-the-years method

L.
Record plan asset entries using an automated accounting system

XXI. 
Accounting for inventory

A.
Describe periodic and perpetual inventory


B.
Complete an inventory record


C.
Complete a stock record


D.
Determine the merchandise inventory

1.
First-in, first-out inventory costing method

2.
Last-in, last-out inventory costing method

3.
Weighted average inventory costing method

E. Calculate gross profit method of estimating inventory
F. Record inventory entries using a spreadsheet
G. Record inventory entries using an automated accounting system

XXII.
Accounting for notes and interest

A.
Promissory notes

1.
Define principal, interest rate, maturity date, time of note, number of note, date of 

note, payee and maker of note

2.
Calculate interest using the interest equation

3.
Calculate maturity value

4.
Determine maturity date


B.
Notes payable

1.
Define current liability

2.
Journalize signing of note payable

3.
Journalize payment of note and interest expense


C.
Notes receivable

1.
Define current asset

2.
Journalize accepting of note receivable

3.
Journalize collection of principal and interest

4.
Record a dishonored note receivable


D.
Record notes payable and notes receivable entries using an automated accounting system

XXIII.  Accounting for accrued revenue and expenses

A.
Identify accrued revenue


1.
Journalize adjusting and reversing entry for accrued interest income


2.
Journalize collecting a note receivable from a previous fiscal period


B.
Identify accrued expenses



1.
Journalize adjusting and reversing entry for accrued interest expense


2.
Journalize paying a note payable from a previous fiscal period


C.
Record accrued entries using an automated accounting system

XXIX. 
Accounting for partnerships
A.
Forming a partnership

B.
Distribution of net income and owners’ equity statements

C.
Dissolving a partnership
XXX. 
Recording international and Internet sales
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